CACH TO CHU HO SO XEP DUNG
TRONG THY VIEN HOC DUONG
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Trong Thw Vlgn ng nl cac sa ch, bao, tap chi, b%n
dc9ph1n9 phim a&ng, phim m'leng9 vi phlm, dlﬂ, biNg oo con co
ot so tai llou déc blet do qumn thu thu V1on thu tha AP, t cac
bai bqo, hinh anh, ban ﬁo, sach monb... Cnc tal lleu nay auge
cﬂt ra hodc ﬂlw lai, ap xeg theo twnv ao muc n&m trong nhitng
cnI ho so déc ble goi 12 ho SO, X&p dwnh.

D8i véi Thu vién hoc aueng Viét Nam, hd so x&p difng con
xa la Va Chwa quan thu thu v1en nao n¢ h1 dén v1ec thwc hlcn_
b8 suwu tap ho Slog xep de&, Tth ra, gla tri ho so xep awng

khong kén W1 sqch bao v1 V1ec t0 ChWC ounfT rat de dang, chi
can mot chut cong khd va nhan nai cua quaﬂ thu.

Sau day, chung t0i thrr dwa ra vai phuong cach t0 chite
-~ ? ? .~ - >
ho s Xgp d¥ng nhw thé nao dé quan thu thv vien hoc duwong de
: : . LY ?
dang quan tri va hoc sinh d& dang tham khao.

2.~ DINH NGHIA
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Trong cudn Danh T Thu Vvien cua Hoi Thw Vign Hoa Ky, ho
R L _ ok S
so xep dung duwyc dinh nghla nhw sau

e Mot loai hde ti trong &6 cac thi 1i%u dwge xé&p thing
cLu’n
- hot b@ sSwu tqp cac sach mong, cmc tal lleu bao cit va

b

. cac tql lleu tudng tydugc snp xep thqng dung trong
ngin keog hoc 0 hay ngin ke thich hgp sén san; cho
ddc gid tham khao.l

. e, - Aol -~
Sach mong 1a loai an phﬁm cd dwdi 50 trang thwong de cap
- - o -~ o gt g
aén mot van de chuyén ul;t.z

@ - e - L ra 2 ~ o
. Bao cdt 1a cac bal ding trong cac tap chi hofdc nhat bao
duge cAt ra.

. -~ : A - A LI
Cac tai 1igu twong T bac gom cac loai cam nang ( tai
TYR, 22 ~ w13 «
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ligu gom nhi*ng chi din. can thiét. ve m?t de muc ), tia tife
(& tin thod S¥ mol hAt, tin dgc bifl ¢ ;3 rhwong, tin sinh
hoat hoc duwdhg, }9 dg 1n ( cac ﬂ%wvnﬂ_ trinh ncaon dinh

i nén ﬂwdna ‘dia pheyng kay quou eia.n i
ich, sy ugﬂl&n khai Juat met nhan vat
_ , hinhéénk (hinn chul nogc v3 tlen
to roi, d¥nh xém hodc in trbn bado uhl,, ban @0 (uan do ﬁnu,
2 5he) “wyc) Cac tai liéu nay cS thé suc. cAt ¢ bao
ra, hod cﬁg ban v1eb +wy, Ganh ma“ dWJ] ninh tave tﬁﬂ tﬁ,

rd Il ~ -
baoc caos phong van, phon sg,-bal-glanbg bai thayet trirh...
¥ & o

cua cac giao s va hoc sinh viet hoke zhi ci:dp ‘iai.

sk - = ; A ° ¥

~Trong v:go glaon duc, cac n”uon tal llev & thwe v1cn duge
ng rop quan trong. cac’ npuon tai lleu nay.

trg viéc me’ _mang kién tr¥c hoc sinh Awgc d@

Ty . 2 i T e
dang va hwu higu. Tuy nhién. sach bao co thd an dai, quﬁ
bao guat lem che vife tham khao cla, hoc sinh kh$ khan. & Vigt

Nam, sach vo cung hiém hoi = nhdt 11 cac sach ve khoa hoc =

nén kho giﬁﬁ fch uho hoe sinh md mang thuﬁ kién’ tnwc. Hbc

sinh 56* Khi can tim hiéu hoéc thuyet trlnh nhttng de tal cS
tinh cach *b*1'ew (tranih chzn ve dau haa & Yinh Thai-Ian..s )
aia pheong (1€ v’a 32 Chua X¥ & Chau uoc“.), khoa hge (phi

o~

thuycn thdm hiém hia Binhe el w-knong thé nao tim dugc trong

& “t 3 r
Snuug nhitng c2c em co thé tim cac tai llgu bqy trong b suwu
~ el & ? .~ ~ L
tjpnno 8¢ xXep duig ma guan thi, thw vien da cho cat_trong cac
bao.

oy el L b e
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Tal lleu ho so xep dwng dol 6105 nhieu de mu~: chéc chén
g8 awde nhigw Loz sinh ~ham khao vi hoc sinh doc truc tlep

de tai mong mvon va tist xiem dwdc thoi gian trong khi sach
qﬁa bao quﬁ: va qua dai 4@ gﬁy chan nwn,

Bors. ghd., shirley Miller-cho ran& ho so* xep deg co nhleu
o fch'nhiif'i 1itn chihe cl qn de ulm, thu thap tw nhieu

Py s i * Lo
nemon goe haac nhaus de lwu hqnns ﬁoc (a09 ang 5la, dé tang
b, lien quan triyc T;Ew 1én &c %ais 3
Lom L LIBU
I Lo v ~ o o~ - bk i ~ il ' -~

Nhw phapy Sren da holy bo “Wu tap ho so xep dwng co mot

tam m®s gual wrone Lhé g ko 91 bo suu tmp sach b'a.oc B¥i thé

“aa Ple ch y aén cach lya chon tai lleu
voi phu cau tham khao cua hoc sinh.

7 o
quan thi Bhs
gq0 cho Thic:
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i vien hse duong can ¢6 nhitu tai Tigu liei
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quan Tgn cac p han thuyét trlnh va tim hleu ve van hcc, st
dia, conb éaﬂ, khoa hoc thuong thie, Qudn thu thw V1en wu
tién tuyén llta cdr tai 1iu 1lién quan #&n cac mdn  tr en. '

Cac n*uon tai l1eu chlnh yeu cho 30 suu ta) ho s& Xgp
ﬁﬁns adi vdl thw v1@p hoc ﬁwwnh Ule N“m 0ha1 tim & trong
cac nhﬂt bao, Cac loal sqch monﬁ hay cac tai ligu tuong tw
khac thnt ra, ra hiém va ouan thd thu v1on se khu long tlm
duge v1 sach monv it ban tren thl trw@n ma chi augc oac 549,
oumn chinh quyen hoéc n*oal quoc tmbg Fhon cho mo* s6 doc,
?11 E]dl nan nac &0 Quan thu thu V1en phal thwvng xXuayen 1ién
lnc vFi cac ;hu, Bo9 Nha cia chlnn quyﬁn, cac Toa Nai Sw,
Tanh Sy, o quan vin hoa ngoai quoc (nhu vin HOn £ Chau,Trung
tam véin Hoa Phaps Trung Tam Van Hoa JWCou.)g cac hdi doan tu,
ton: gila c9 cor quan thuong mai, ky nwng 1n trong ﬁwdc aé Xin
\..un6 cmp cac tai llmu hedc sach monz.

ngn Tha Thw Vign cé thé chon cac dé muc: thic-h hyp
trong cac. nhnt bao nhw 2 :

H = Chinh Luén - Dign Tin
e ? =
- Dan Chu - Hoa Dirh
= Tai Dan T¢c ~ Soéng Thﬁn “oo

-

uan -Thu Thy Vign cing co thé chdn mot cach can tnis: Cac
--tﬁi_liéu > trong cac tap chf nao xét ra khong chn phéi lwu
trir, _

Ngoﬁi ra, Quan Thu Thw Vlen con can nhql suu t 1p cac
hinh ﬁnhg ban @o. "““e lqm glqu cho v1ec 'fla,nh dqy, cac bo
ﬂ&u tap ve hinh Anh vA ban do raAt can thift'?, thh anh, ban

Jo dunﬁ lam tai llcu thinh *hl, ngho thuat, kinh te gia dlnh,'

s -- Ld
st dia, van vat, cong dan - trién 13m, ndi san, oich bao.

& N - "~ L ? kA - ™ L A L4 L
Cac tai licu nay, quan Thu Thw Viegn co the cat trong cac
tap ‘'san 3 :

e

=~ Geographia - Science et Vie
- Historia - Thé Gioi Ty Do
i = National Geogri- -~ Trién Vong
‘phic Magazine § e e s

= Pa~lis Match

TYTS, 22
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5.~ TIEY CHUAN LU» CHON
Eﬁi 1i§d cC &a dau, nhwng khong IhLL tai ileu nao Quan

.

rd

? ' o ~ i
Thu Thw Vign cung eat hodc xer vao ho SC kez Tng..
. - ]
@uwn hu Thue Vien k“0hw nen chon :

" - N .~ ? I \
y _: Cac tai lieu ¢o. &hl trong bang dan, ihw tich cua
-» ~ 2 -~ - 4 -~ e - )
sach bao, vi neu cat tai lzeu nay ra, boc 3inh 3¢ khong tim
.k .~ P . :
ra tai 1igu mong mudn khi dwa vao bang dfn, vl iich,

- Cac tai 110u ¢S nhitu hoc sinh dol n01. Tal lleu
nay can phal phan loai va tong ke nhw sach bdo, - v1 néu xep
vao ho sd xep nwng, hoc sinh se mnt thl Fld tim kiém hoéc
khong nhan blet sw hlen httu ouq tai llou +ren trong thw v1en.

- Cac tai 1igu co tfnh cqch tuyen truyen, quang
cao. Tai 110u nay Quan Thu Thw Vlen cnn lwu y, vi phan nhleu
cac 1011 sach méng cac bai bao ho %c VO tlnh, hoéc co tinh
tan dwong cho mot ca nhan, mbt ﬂan phnln mot ton gi ao.., ma
Quan Thu Tkw Vlen neu Khong cnu y dén n01 dung s¢ de 1Am lac
khi lwa chon. Nhan tai 11eu tuyen truyen thwong chu quan,
thiéu vo tw, bop méo s that, aé lam. 1ech lac sy phan doan

non ndt cua hoc sinh. :

6.~ TIRU DE DB MUC

- DOi vdl cac t11 lleu sach mongs mgt s6 thw v1en & Hoa Ky
ap dung he thggg phqn loal Deveye.. hqnb hin, > Don Mills Regi=-

onal Branch lerary (North York, Ontaric) dung h¢ rhong Devey
dé phan loai sach mong. > .

Tuy nhlen, theo ﬁartin Rossoff thi'phWUng paap ton ke
smch mong cua chc quin Thi Thw Vidn hoc dudong thuong. thay aoi
fur trwang nuy sang truwnn khqco Vlec tonb ke mot cach day du
{t khi ﬁwdc XU dung .

SNhat vay, aé Plln tlen, Qu&n ¢hu Thw Jlon khong ap dung
téng k& tai ligu ho s xeﬂ ditng va cho &5 Dewey nhu s&ch bao
chi kgq cﬁc tai 1ifu clng @e muc vao mot cép ho SO ch de
muc nay cé thé lya chor theo hwn Lo de muc ctia Sears vi
bqnp ay sog n ra cho thuw v1en hoc dwwnbg hoéc co the dung
qnyen Tieu ue Mon Loai do Hbi Thue Vién Vigt Nam xuat ban.

Tleu de XU dunv nén dung nhwng ten thong thu'o'ng9 de
hiéu va khong nen dunp nhitng ae muc oua ton quau (Chang han
dung danh tor Ca thay vi N{"‘L_, aé myc Luo thay wi G:La :)'}ig:u )
Bang ké dé myc cua Sears co dwa ru mQE thi ay wé cac dé myc

thong dung ihu:
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~ Dguh 1t , - Loai vatl
= Co the A y - Nhac oy
= Hoa chatt va khoang chat = Tro chori, 7

= Khoa hyc va k§ thuét

. S F o " o .~ e e o
Sau khi lya chon de myc thich hep cho mot tai ligu hofc xep

~ - R ~ o ? 2 .~ - rd -~ ~ -
vao mQt de myc da c¢& s3n, Quan Thu Thw Vien nen dong mot dau. ghi:

Ly e ,
Ho so xep dung

W
De myc:
So déng ky:

es o8 ss wo
se 08 as ec

Diu ndy déng trén gdc trai tdi lidu. Tidu db B myc néh ghi
bing bat chi, vi 48 myc of thé thay ddi. Tuyét ddi khdng ding 1
ticu de dae mgc,khéc chs cﬁng m@t.tai li@u, Sg.dﬁng ké'lay & sb
qang ky ma QTTV ghi khi thid dfc t3i 1idu. Cac bai bao cit ol thé
lay 50 dang kﬁ'cﬁa > bao. (Di%u nﬁy rat can aé ch&ng minh vi§c

7

huy bo t& bao bi cit).

7.~ THE THU MyC.

HG so Xép d&ng khong ﬁgmg k& nhw séch, nén khong s dung the
nhan d¢ wa thé tac gida ma chi s dyng thé dé myc. Néu cac thé
danh riéngxcho hd so xép avng dugce X&p Vvao mét,héc.niéng trong
t thu thuc, thi QTTV’ch{.can.@hi o ngoéi.h@c:héng chu':

n 718U DE DR Myc DANH RIENG cHO HO so xX£p DUNGY

Hhung thgng thu&ng, QTTV nén x&p chung cac thd nﬁy”w&o h@a
the ds myc cua tu thw mgc. thuw vi¢n, hoZc néu tu thu my: theo
16i.x&p Tt dién, duong nhié n cic thé nay cung dwqc.xép chung

b N T 7 ~ o -~
vac. Trong truong hgp nay, the thw muc se dugce lap nhu sau:

i1 . s
DA Bl 3

Sl R ] ~ W b s 2
Tai liem thugc doe myc aay tim ¢ “trong

HO. S Xép Dung

es  of) ss w3

w28 48 we ae

Hodc 1la:
WIS, 22
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BONG TRON

ae  oe  of

Mudn ﬁpo a‘ ¢1§u nay xin hoi
Quqn Thy Thw Vlen -

e e co

Trén dau th the myc, Quin Thad Thw vidn can viét mdt banz
(TE cac chit 3 '
voqiy nfc oxk cAN THEM T AT LIfU CHO DE TAT

rHAM KHRo ¢ THE TIM TRONG B SUU T{P HO
Slo] xﬁp aﬁNG. XIN H&I QUAN THU THY VIfN.*!

Thé e mgc 'ho so xep ﬁwn chi ¢d nhitng ©idu e thong dung
nen Quan Thi Thu Vl?h can ph11 Tam thé tham chleu T09%em®? va
"'%em thém®?® aé chl din dgc #1gf Thi dh e

: BI KJCE :
H Xem them 2
 KICH NGHE ¢
. TJT DUONG :
o Xem o
¢ BIEN :

Quan Thi T hw Vign cﬁng can cd mﬁt hpe i ri@nv danh cho
cac thé ao mjc cua ho so xép fmmg ad tham khdo vh kiém sodt
de daﬂ"’. i

8.=CGHI CH

Sau khi tai li%u quge lwa chon theo TE'mgo, Quin Tha Thw

V15n ph:i ghi chu tren tal lleu da chon. Trong nhqt bao, tap
ch1, ¢S rAt nhieu bal v. %bhae nhau bUl 1hﬁ Quan Tnu Thw Vlen
cAn phﬂl danh dau bai bdo cdt @& lwu vao ho so xep NG

“01 le nhat bao, Qu@n Thu pr Vlen can ﬁhql dog thoanﬂ
qua cac bai va khi thay can mbt bai bno nao, Quan Thu Thw

vign danh dAu ngoge & tren €1u bml bing viét chl mau. & phia
tren trang bao dau tin ghi 58 cac traag df danh diu aé lwu

L
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Y nhan vien cat ra.

= o 2. ; , % 2 S ;

Dol voi tap chl9 Quan Thu Thw Vien dec theang gqua mue

;i i . o oy b |
luc de ahl nhan cac bai bmo can phai tach roi ra. chi vao
-~ b . w - e

mot to vlwy rdl 010 nhan Te bai bqo can cho ho s "Sp arng.

Ghim to Zia y nay vao bla to bao @é nhAn vién thi hanh,

. o)

101 VUl cac sach mongv9 tap chi dédc’ blb b vo m 7 chﬂ de

nmo to, @Jnn Thi Thw V¢Pn chi. cqn ae ern? ra v xeﬁ *hanv
vao ho so xép dung khéi can phﬂl ghi chi.va cdt ddn,

Qo= CAT DKN

o » i s 2. . ~ [N o | RN '_;'\-. “p.. oy i 4y
Troe khl cat phail ghi ro rang tren cdt dau tien bai bao
& L)
1y, trqnﬂ v1 CcAn nvuyen tai lleu. Than zhi chl nay ¢S thé
quc danh may sau khi bal cdt ra.

r - % -~
Cag bai tlep thep can phal dugc theg doi edn than, ﬁ§
chung vae nhau trén t& gidy kép va s& ghén Tai ihi loat bai

chém ditt,
7. ~ - 2
cdt phai khéo 1éo va ngay thing.,
- -~ 3 ~ s o oy
cac bai cdt trong nhat bao, khuon khd khong Aong deu,
nén can phql xep ast lai @é dan trén mot 1@ gify r>i khic.
Thudng thudng o n cQt bao uge dan vao mdt trang. Cdc trang
tbuoc mot bai. ﬁwec donp dinh vao nhmu.
Cac t11 lleu hinh Anh rat can dan vno mot trang giay.

Trong cuon The Plcture File, Ireland khuyon cao khong nen
dan qu1 nhleu hlnh Va0 mot trang ﬁlﬂyn Cnﬁ con dwa ra nhtng
qui tdc ag dqn hinh nhr sau :

-

- Khodng cdch 18 dwdi- gilta hlnh va to ”1a3 vin hao gid
eling phai rong hon 1% hai ben° _ ) '

= T8 d trén thi bﬁna vyl 1% hai bén ngu 1a hinh vuong,
rcn hon: 18 hal ben néu 1a hinh chw nhnt njm dhch hep hon
18 hql ben héu 1a hinh chw nhat nim nﬂanuaga .

e
N SN
- | s, ol
R
Cic bai bao tach roi t tap chf thl khuon khm_(?qq

nhat néen chi chn ﬂong dinh chung lai vqo nhut khong can

phal dnn, “Hon- nwa, khong the dan dwoc vi cao bai trong tap
e, 22 ; ;
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Trwcc khi xep tai llpu VEO cép no ser can rnal ‘aong aiu
-~ " S L bl
ngay -wu vru ho so "“l“ sren roc mit tai llﬂu.

] o SPTTERR R - -~
Cac tai licu curg ‘e muc dQugc. xep cnung vao not cédp
?
Cip Lo s0 can pnal lwa glay day va t0t daé v dung duwge

13u dai vh bAo vE cac }myb SrCNnZe
S0

Le?nkwn mgt sau cdp cag hon méiw trwvo khoang 3 phan

aé dan goc tan cung ben tral nhan tl@u ae *e myc,., Cac chir
tidu de nén daanh may aé dugre iong nhit,
/e =
/ {CAY COL] /
; : /
!

11, LUU TRU

cdce_ Cnp ho so :udc xgp nﬂm ﬂung trong 4 ho so c¢d nhlgu_
.ngﬁn k&0, Cac Cap ho sd nay nen xep theo TOi- tu- ﬁlen nhw
thé thu muc. Xep Toi nay, theo Ireland, rat cé 1¢i vi dé
t8 chic, tié &t klom ngin Keo, X2 dung dé danﬁg tlen ldi.9

901 voi cac the vign Hoa Ky ho so xep fung awge chia ra
lam nhleu_loal khac nhau: sich mdng, vdo cf t, H&Ah cnh, ban
T040o MOL loai dugec xép rleng blgt va su tona ke clng thay
a5i chit £t tuy theo loai.

Thw V1en hoc udnr Vlet Nams, swch monﬂ, hlnh anh hay

ban ¢o rat hlomg no so xep “&ing chi co thé d01 dao’ nhd bao
cit, He glnn di, Quin thu Thw Vlen co thé xep chun cac logi
tren vwc mot oip, ho so néu cung mot de myc., Ching han trong
ap hu so dudi ae muc Sa1ﬁon, ouin Tht The Vién co.thé xép
cac bai bqo cft ndi ve thanh pho Saldon, cmc hinh anh chup
hodic v- ve thanh phc Saizon, cac u“n To Vi ns Saizong cac
sach monv chi d3n ch o du khach ve thanh pnc Saigon,

12.=CAD_NHJT HOA HG SO

. - & - -" £ £ 2 >
HO so xép awng khong co gia tri vinh cuu nhw sach.
-~ . i s * | s . d Y . -
Chﬁgg dwgc lap ra voi myc afch giup cho hoc sinh co tai lieu
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tham khao nhanh ﬂhSne", an d’ang, ‘Trons Thr Vien hoe (Tll’z“f‘n-?,h‘&‘
o
SO" xep ﬂén co g11 trl cho thg chu ﬁlem ~1qo duc hodc twﬂg

chm@nn trinh n*m‘ hqn, vi the v*ec cqp ant néa r.o- s xep
ﬁWn 1a mot aien hét s¥c can thidt,

" cde ae muc nao khong con thich hgp, .c ac tai llgu ndo Aaa
hét gié tri, 101 thdl, hogic khonw duge_hoc sinh Ju ¥ tUl,
cAn phql huy bod aé tranh v1eu b3 dong ho nd qua nhleu 5ay trd
ngail cho v180 tham khao cta hoc 81nh. :

Vlec them cqc io mue moi hodc cac tai lleu moi 1a cang
vlec thwdnv Xuyen cua quan thi.

13.~LUU_HANH
T4 ho sd Xgp d¥ng khong nén aé cho hob sinh x¥ dung
tric tiép: v1 hob sinh khong auge hudn luygn s8 dé dang gay

&0 tron a lam he hao: tat cd tai lleu. Hoc sinh mudn xit
dung cac tai lleu nay nhal nho Quan Tha ihw Vi@n 15y gium,

Neu hoc 81nh Foc t%l Cho9 thl cd bhe muon nﬂuyen ca CAp
ho so ﬁe co th? tham khao nhlau tml lleu khmc nhau co cunfT
de muc. Néu mugn Ve nha, Quan ThG - Thu Vlcn chi nen cho mugn
twnv tai lléu mot trong mgt Te muc de kh01 gny trd ngai cho
cac hoc 51nh khac khi can tham khio ve de muc do.

luo_KET LUAN
= o g,‘" ’ -~ “ ’ . . ™
Ho so xep dhg co mot tam quan trong lon lao tronp v1@c
giao dyc. Néu Thy vign hoc dwdng cé mdt b siu tap any ﬁu,
dugye lwu tri¥ va 1wy hanh m§t cdch khaa hoc va ¢6 h thing
chgc chfén s€ hd trg khong Jt cho V1ec hoc hdi cta hoc'51nh9
don@ th¥i s® 161 kéo rAt nhicu hoc sinh ¢ 16h tham khaoc.

-

Tronw Thw V1gn Hoc budn@ Vlot qug ho sd xep dwn@ cBn co
thé bu ﬂﬁn su khiém khuyet tram trOnv cua sach bac tham khao,
kKhoa hoc, ky thuat :

vleo £0 chuc bo suu tﬁp ho so xep dun” ?uny khong cé gi

kho khﬁn, chi can mot 1t qu tan cua nunn Thu Thw Vlen ve -
cac tal lleu va saﬁh mong roi rac thuyn udo bd nim mic: ke
tropg mot EO nao dS o tron tlem oﬂbh, bd qL h01 ﬁcan, ce
quun chﬂnh quygnon. Quan Thu Thw Vlen chi can Top nhﬁt mgt
{t noi nﬂy, noi no9 mo{ mhdl gia~ Sau, cmh chfn s€ cd au
tai 1idu ae 6 ‘chite b% suu tﬂp ho so XGp uun cho Thu

Vign .cua minh, £ L

-

cvdédcec CcHUO

TVIS, 22
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